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STEP 1 – THINK ABOUT YOUR PROCESS 💡
Choose a process from your field of study. Your process should explain how something is done, how something works, or how a task is carried out. Why is this process important in my field? Who might need to know about this process?
For example:
· 
· How to conduct a workplace safety inspection
· How to identify hazards in a workplace
· How to carry out a risk assessment
· How to respond to a workplace accident
· How a product is manufactured
· How a laboratory procedure is performed
· How wastewater is treated
· How protective equipment is selected and used

Process: _________________________________________________________________________
Now think about what happens from beginning to end. Write down the main steps in chronological order.
1-  ______________________________________________________________________________
2-  ______________________________________________________________________________
3-  ______________________________________________________________________________
4- _______________________________________________________________________________
STEP 2 – BUILD YOUR PARAGRAPH 🧱
· Write your topic sentence. It should introduce the process clearly and tell your reader what you are going to explain.
__________________________________________________________________________________________________________________________________________________________
· Develop the process. Now turn your main steps into three or four supporting sentences. Each sentence should describe an important part of the process.
Supporting sentence 1:______________________________________________________________________
Supporting sentence 2:______________________________________________________________________
Supporting sentence 3:______________________________________________________________________
Supporting sentence 4:______________________________________________________________________
· Add appropriate transitional expressions to show the sequence of events or actions.
STEP 3 – CLOSE THE PROCESS 🌿 
Write your conclusion. 🚫 Do not introduce a new step. 🚫 Do not add new information.
____________________________________________________________________________________________________________________________________________________________________________________
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